
INTERMEDIATE COMPUTER COURSE - MICROSOFT WORD 2000  
 
This course is presented in six lessons and provides hands-on training in 
creating documents, identifying the parts of a Word Window, and using toolbars.  
Participants will also learn how to insert and scan pictures, format text, as well as 
use clip art, WordArt, and tables.  This course also includes an introduction to 
creating envelopes and labels. 


